	
	
	[image: ]
	
	

	

Lawrence J. Hogan, Jr.
Governor

	
	
	
	

Theodore H. Mack
Chair, MCAAHC

	Boyd  K. Rutherford 
Lt. Governor
	84 Franklin St.   Annapolis, Maryland 21401
P: 410.216.6180  F: 410.974.2553   bdmuseum.maryland.gov/
	Joni Floyd, PhD
Director, MCAAHC-BDM




________________________________
Guided Tour Request


Today’s Date ___________

A.  Point of Contact

Name  _____________________________________________________

Address____________________________________________________

	Phone Number ___________________________________________________

	Email Address ____________________________________________________

	How did you hear about us?  ___________________________________

B.  Tour

While guided tours can be tailored to individual group needs, the recommended tour duration is from one to 1.5 hours (please specify the time length of your tour)

___ 1 hour Banneker-Douglass Museum Tour

___ 1.5 hour Banneker-Douglass Museum Tour


C. Type of Group requesting tour

1.  School/Educational Institution  _________________________________

2. Association  ________________________________________________

3. Church ____________________________________________________

4. Special Interest Group  _______________________________________

5. Family or Friends Gathering  ___________________________________

6.  Other _____________________________________________________


D. Tour Date and Time (tour must be scheduled a minimum of two weeks in advance)
First Choice
	Date ____________________     Time _____________________

Second Choice
	Date  ____________________     Time  _____________________


E.  Age Range _____         Grade level_____

F. Number of Attendees (chaperones required for K-12 students or youth groups)
The tour fee is $25.00 for every 30 visitors.
______________________________________________________________

G.  Special Abilities or Needs (please describe)



H.  Post-Tour Educational Activities (optional)
Follow up your museum tour with a hands-on activity or sign up for the BDM to bring the museum experience to you!

· Activities range from 45 minutes-90 minutes.  They can be tailored to individual group needs.
· Activity fee for 45 minutes is $35.00 for every 30 students.
· Activity fee for 90 minutes is 70.00 for every 30 students.
· Activity must be scheduled a minimum of three weeks in advance.
· Please see website for additional information on each activity.

___ Create Your Own Story Quilt (Recommended for grades K-4)
___ Follow the North Star (Recommended for grades 4-8)
___ Riding on the Underground Railroad (Recommended for grades 4-8)
___ Sensing History (Recommended for grades 2-6)
___ Symbols and Messages (Recommended for grades K-6)
___ Telling My Story (Recommended for grades 9-12)

Museum at Your Door
If you would like the activity to take place at your site, please complete the information below.   A staff member will contact you to set up a date and time.

Site Name  ______________________________________________________

Site Address _____________________________________________________

Site Phone Number ________________________________________________

I.  Site Rules and Regulations
Chaperones:  One adult must accompany every 10 students.  Chaperones remain with the group at all times, help maintain orderly student behavior, and assist the students during the program.

Lunch Space:  The museum is unable to provide space to eat lunch.

Cost and Payment:  Payment for the Banneker-Douglass Museum Docent guided tour or workshop can be paid by cash or check in advance by mail, or can be brought to museum at time of activity.  Banneker-Douglass Museum reserves the right to cancel a program if payment is not received.  A confirmation letter will be sent at time tour has been booked.

        Cancellations and Refunds:  For cancellations or rescheduling of programs, please call 410.216.6181.  Please notify the museum of any cancellations at least 48 hours in advance of your program.  If a school cancels because of inclement weather, the Museum will reschedule the program or provide a full refund should payment be made in advance.  If you are late for your scheduled program, the Museum reserves the right to cancel the program.


       Please sign and date that you have read the above conditions.

       ________________________________________	_________________
       Name							Date


        If you have any questions, please feel free to call us at 410-216-6180.

       ____________________________________          __________________
       Name						Date

                    


Once completed, please send the form to
BDM Outreach Coordinator 
bannekerdouglassmuseum@gmail.com

or mail to

BDM Outreach Coordinator 
Banneker-Douglass Museum
84 Franklin Street
Annapolis, MD 21401
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